
 Receive request to use 
State Highway System

Facility for a Special Event 

NCDOT shall verify that the proposed 
special event will not
(1) interfere with other planned special 
events and
(2) impact or be impacted by planned
 maintenance or other activities.

Does
 the special

event repurpose a State
Highway System facility for

 something other
 than its intended

 use?

Notify the Government responsible for the 
special event that there is no known 
conflicts and to proceed with passing an 
ordinance in accordance with NCGS §20-169
and provide a copy of the ordinance to the 
NCDOT.

Notify the Government responsible for
the special event of the conflict and 
recommend revision for resubmittal of 
request.

NCDOT shall verify if the Non-Governmental
special event repurposes a State Highway 
System facility for something other than
its intended use.

Notify the Non-Governmental party
Responsible for the special event that
60 days prior to the event...a special
events form is required including all
supporting documentation as specified
In the form.

Was
 Special Events

Form and Supporting
Documentation received

 60 days prior to
 event?

Is the
Special Events Form
Complete; and is all

Supporting Documentation
Included as specified in

the form.

Return Special Events Form and 
Supporting Documentation with an
Explanation of incomplete or
Missing documentation.

Return Special Events Form and 
Supporting Documentation for being
past 60 day deadline and deny
approval for the event.

Review the Special Events Form and 
Supporting Documentation and inform
The Non-Governmental party whether 
the event is approved or denied.
 

File the ordinance when received.

Notify the Non-Governmental party
Responsible for the special event that
a Special Events Form is not required
and no additional action if required
on their part.

Is a 
Government

Holding or Sponsoring
the Special

Event?

Did verification of the
special event discover
any known conflicts?

YES NO

YES NO

YES NO

YES NO

YES NO

Special Event Process

Governmental

Non-Governmental
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